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1. Submission in OAM 
 
When you are logged into OAM, you can submit announcements and notifications using one of the 
four flows under the tab “Create notification”, as shown in the image below. The four flows are de-
signed based at who is obligated to make the announcement or notification. 
 
All images and information below are taken from the Danish FSA test environment. Therefore, all 
companies and individuals shown are fictional and have no connection to any real companies or in-
dividuals of the same name, which might exist elsewhere, such as via CVR.dk. Likewise, the an-
nouncements and notifications displayed are not based on real data or submissions. 
 
The four flows are:  
 

• Issuer 
• Short seller 
• Shareholder 
• Manager 

 
 
1.1 Issuer 

 
When you submit an announcement on behalf of an issuer, you must first insert the master data for 
the announcement. Users with an employee certificate can submit on behalf of the company they 
are affiliated to. This is automatically selected. Additionally, users can choose to submit on behalf of 
issuers for whom they have been granted power of attorney. That is a power of attorney/submission 
authorisation created in the OAM system. 
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Click the link to read more about issuer’s disclosure obligations (in Danish). 

 
 

When the master data have been added, you specify the type of information to be reported.  
This covers all disclosure obligations that issuers must report to the OAM, such as the issuer’s an-
nouncement about managers’ or related parties’ transactions, inside information, or annual reports. 
Please note that there are certain differences regarding what must be announced for the various types 
of information. 

 
 
For example, when submitting an announcement of a manager’s transaction, you must specify the 
name of the manager or related party and the date of the announcement from the manager or related 
party.  
 
Additionally, you must insert a headline, upload a document (the company announcement), indicate 
whether it is a correction to an existing announcement, and specify the time of publication and registra-
tion. This information is common for all types of announcements in the issuer flow. 
 
 
 
 
 
 

https://www.finanstilsynet.dk/finansielle-temaer/kapitalmarked/udsteders-oplysnings-og-indberetningsforpligtelser
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You will then see an overview page where all reported information is displayed. You must check that all 
information is correct before approving the announcement which will then be published. 
 

 
 
A report with all the reported information will then be displayed.  
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1.1.1 Special instructions for announcement of inside information 
 
When submitting announcement of inside information, you must indicate whether the disclosure of the 
inside information has been delayed. If the disclosure has not been delayed you must indicate this, and 
you can then complete the announcement as usual. Click the link to read more about inside information 

(in Danish). 

 
 
If the disclosure of the inside information has been delayed, you must indicate this. An additional field 
for upload will then appear, where you must upload the Danish FSA announcement form for reporting 
the delay in disclosing inside information. This notification form will only be accessible for the submitter 
and the Danish FSA. Please click this link to download the notification form and read more about de-
layed disclosure of inside information (in Danish). Open the menu “Udsættelse af offentliggørelse af 
intern viden” to find the notification form in English: ”Underretningsskema (engelsk)”. 
 

https://www.finanstilsynet.dk/lovgivning/markedsmisbrugsforordningen/intern-viden
https://www.finanstilsynet.dk/lovgivning/markedsmisbrugsforordningen/udsaettelse-af-intern-viden
https://www.finanstilsynet.dk/lovgivning/markedsmisbrugsforordningen/udsaettelse-af-intern-viden
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When you have filled out the above fields, click the button “Next step” to review all the information pro-
vided before submitting the announcement. 

 
 
1.1.2 Special instructions for reporting annual or half-yearly financial reports 
 
When you submit an annual or half-yearly financial report, you must indicate whether the report con-
tains inside information. If it does not contain inside information, you must indicate this, and you can 
then complete the announcement of the financial report as usual. 
 

 
If the report contains inside information, you must indicate this, and additional reporting fields will ap-
pear under the other fields. These new fields concern the announcement of inside information, and the 
information type will be locked as inside information. As with standalone inside announcements, you 



8 
 

must also indicate, whether the inside information disclosure has been delayed. Additionally, you must 
provide a descriptive headline for the inside information and upload a document highlighting in which 
the inside information consists of. When the announcement of annual report or half-yearly financial re-
port and the inside information have been submitted, the information will be published in two entirely 
independent submissions, but with the same time of publication and registration. For the simultaneous 
release of the annual or half-yearly financial report and inside information, you should note that disclo-
sure of inside information must not be delayed. The announcement of inside information in conjunction 
with an annual or half-yearly financial report is intended for cases where the inside information arises in 
direct connection with the finalization and publication of an annual or half-yearly financial report. 
 

 
 
When you have filled out the above fields, click “Next” to review all the information provided, before you 
submit the announcement. 
 
1.1.3. Announcement of final terms for base prospectuses 
 
To submit final terms for an approved base prospectus, choose the information type “Prospectus” when 
you have entered the master data for the announcement. 
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Then you select which one of the approved prospects the final terms relate to. 
 

 
Then complete the announcement by filling in the remaining information in the announcement, as with 
other issuer announcements. 
 
1.2. Short selling 
 
To make a notification on behalf of a short seller, you must first specify whether you wish to make a 
new notification or cancel a previous one. Click this link to read more about short selling. 
 
It is only relevant to cancel a previous notification if it is flawed. If a net short position has crossed below 
the reporting threshold, you should not cancel previous notifications. Instead, a new notification of the 
net short position should be made. The current volume of the net short position should be indicated, 
and if it under the reporting threshold, the position will automatically become inactive and flagged as 
historical in the OAM system. 
 
 

 
 
  

https://www.dfsa.dk/financial-themes/capital-market/short-selling/published-net-short-positions
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To submit a new notification on behalf of a short seller, you must first enter the master data for notifica-
tion. Company users can submit on behalf the company to which they are affiliated, which is chosen by 
default. Company users can also submit on behalf of companies for whom they have been granted 
power of attorney. Contact person information can be changed, while all grey fields are locked by de-
fault. 
 

 
 
In the next step you select the type of notification to be submitted, such as a net short net in equities, 
sovereign, or CDS (Credit Default Swap). 
 
 

 
For a notification of net short positions, you then select the issuer. This can be somewhat confusing; if it 
is the first notification for a given issuer, you cannot search for the issuer. Instead, you should select 
“New notification” and then search the relevant issuer. If you have submitted a notification for a given 
issuer previously, you can find the issuer in the first list. In the example below, the submitter has previ-
ously submitted a notification in HAGGIS TASTES GOOD plc (fictive example), and therefore this issu-
er appears: 
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In the next step, you must specify the issuer (if it is a first announcement for a given issuer), the position 
date, the number of shares sold short, and the percentage of the total share capital. 
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In the following step, you must confirm that all information is correct before approving the notification, 
which will then be submitted. Notifications between 0.1% and 0.5% will not be published but can be 
searched for internally and will be included in the aggregated statistics “List of aggregated net short 
positions for all Danish shares”. 
 

 
When you have confirmed, you will see an overview page with all the submitted information. 
  

https://www.finanstilsynet.dk/finansielle-temaer/kapitalmarked/short-selling/offentliggjorte-korte-nettopositioner
https://www.finanstilsynet.dk/finansielle-temaer/kapitalmarked/short-selling/offentliggjorte-korte-nettopositioner
Ghita Hjarne (FT)
tjek

Ghita Hjarne (FT)
Kan vi indsætte dette link?
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1.3. Major shareholders 
 
Please note: Announcements submitted under major shareholders are not public and can only be 
viewed by the person who has submitted the announcement and by internal users. 
 
You must first enter the master data for the announcement. By default, the announcement for major 
shareholders will be on behalf of the user submitting the announcement. Users with an employee certif-
icate can submit an announcement on behalf of the company to which they are affiliated, which is au-
tomatically selected. Additionally, users can choose to submit an announcement on behalf of issuers for 
whom they have been granted power of attorney. Click here to read more about the announcement 
obligation for major shareholders. 
 

 
 
Then, enter the CVR number of the issuer whose financial instruments are flagged. Additionally, you 
must upload a document (the standard form for major shareholders), indicate whether it is a correction 
to an existing notification, enter the time of transaction, the time of notification to the company about the 
changed holding, and the time of registration. 
 

https://www.dfsa.dk/reporting/notification-of-major-shareholdings
https://www.dfsa.dk/reporting/notification-of-major-shareholdings
https://www.dfsa.dk/Media/638457583219238731/Standardformular_english%20pdf.pdf
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You will then see an overview page where all reported information is displayed. You must verify that all 
information is correct before approving the announcement, which will then be published. 
 

 
 
When you have confirmed the announcement, you will see an overview page with all the reported in-
formation. 
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1.4. Managers and related parties 
 
Please note: Announcements submitted under managers and related parties are not public and can 
only be viewed by the person who submitted the announcement and by internal users. 
 
When you submit an announcement on behalf of a manager, you must first enter the master data for 
the announcement. You must choose either a power of attorney granted by a manager or manager’s 
related party or report on behalf of a manager without power of attorney in OAM. If you choose the lat-
ter option, a free text field will appear, where the name of manager must be entered. Additionally, you 
must enter the issuer’s CVR number. Click here to read more about the announcement obligations for 
transactions of managers and related parties. 
 

 
 
A headline for the report is automatically generated in both Danish and English. You must also upload a 
document (the standard template for notification for managers and their close relatives), indicate 
whether it is a correction to an existing notification, enter the transaction date, the time of notification to 
the company about the changed holding, and the time of registration. 
 

https://www.finanstilsynet.dk/ansoeg-og-indberet/indberetninger-efter-virksomhedsomraade/indberetning-af-ledende-medarbejderes-transaktioner
https://www.finanstilsynet.dk/ansoeg-og-indberet/indberetninger-efter-virksomhedsomraade/indberetning-af-ledende-medarbejderes-transaktioner
https://www.finanstilsynet.dk/ansoeg-og-indberet/indberetninger-efter-virksomhedsomraade/indberetning-af-ledende-medarbejderes-transaktioner
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You will then see an overview page where all reported information is displayed. You must verify that all 
information is correct before confirming the announcement which will then be published. 
 

 
 
When you have confirmed the announcement, you will see an overview page with all the reported in-
formation. 
 
1.5. Rules regarding time and dates of announcement 
 
The registration time cannot be set back in time and can be advanced a maximum of seven days. If the 
registration time is set for a future date, the time of notification must match the registration time. 
 
1.6. Overview of previous announcements 
 
Previous announcements submitted by a user, or by other users with an employee certificate linked to 
the same company, can be found in the dropdown menu under the user’s name. Select “My previous 
announcements”. 
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You will now see a total list of announcements made by this user. 
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